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NCKYCCTBEHHbIN MHTENNEKT AN FOCYAapPCTBEHHbIX CIYXaLlnX:
TEKCTbl, AOKYMEHTbI, BU3yas. [puMeHeHue ans onTumMunsaumm
noBceaHeBHbIX pabouunx 3agad

MpaKTUKOOPUEHTUPOBAHHbIN MHTEHCKB, KOTOPbIN HayuuT ucnonb3oBaTtb MW B noBceaHEBHOM paboTe roccnyxatiero — 6e3
CJIOXXHOCTEN 1 NULLHe Teopun. 3a 2 AHS cryluaTenn HaydaTcsi aBTOMaTU3MpoBaTb PYTUHY: FOTOBUTb MUCbMA, CNpaBky, Tabnuubl,
npeseHTauuu, Bu3yan u BUAEO — C NOMOLLbHO POCCUMCKUX U MeXAyHapoAHbiX MN-MHCTPYMEHTOB, afanTUpoBaHHbIX Nog
roccekTop. Kypc AacT He TONIbKO 3HaHWs, HO U KOHKPETHbIE LLab/IoHbIl, FOTOBbIE PeLLeHNs U YBEPEHHOCTb B TOM, Kak MU MoxeT
pa6oTaTb Ha Bac.

Jata npoBegeHus: 21 -22 ceHTsa6psi 2026 ¢ 10:00 no 17:30
ApTtukyn: MC28079

Bup ob6yuenus: Kypc noBblileHusi KBanudukaumm

dopmart obyueHus: [1HeBHOM

CpoK obyyeHus: 2 fHsl

MpogomkuTenbHocTb 06yyeHus: 16yacoB

MecTo npoeefeHus: r. MockBa, yn. 3onoTas, 4. 11, 6u3Hec-LeHTp «30/10TO», 5 aTax. Bcem yyacTHMKaM BbicbliaeTcsl NoApo6Has cxemMa
npoesga Ha cemMuHap.

CtoumocTb yyacTtus: 43 900 py6.
J[nA yyacTHUKOB npegycMoTpeHo: MeToanyeckuin matepuan, kode-naysbl.

J[lOKyMeHT no oKoH4YaHuM obyuyeHus: o ntoram obyyeHus cnyLiaTenu, ycnewHo npoLleaLlne UTOroByo aTTecTaumio No nporpaMmme
o6yJyeHus, nosyyaroT YOCTOBEpEHUE O NOBbILLEHUUN KBanubukauum B o6beMe 16 Yacos (B COOTBETCTBUM C JIMLIEH3UEl Ha NpaBo
BefleHMsi o6pa3oBaTesibHOM AeATeIbHOCTH, BblAaHHON [lenapTamMeHTOM 06pa3oBaHus 1 Hayku ropoaa MocKBbl).

Ilna koro npegHasHa4veH

PykoBoguTenei U cneLmanncToB ynpaBeHuit 1 OTAeNOoB No paboTe ¢ o6paLleHnsMU rpaXkAaH, pyKOBOAUTENEN U CTNeLanncToB Cyx6
LLOKYMEHTaLMOHHOro o6ecnedyeHmns ynpaseHus, AeIonpon3BoAUTENei, NOMOLHUKOB PyKOBOAMUTENEIA, NepCOHabHbIX aCCUCTEHTOB,
CneumanucToB NO KOHTPOJIHO UCMONTHEHUS! MOPYYEHUI, PYKOBOAUTENEN Npecc-Cnyx6, npecc-ceKpeTapen, CreLuanncToB no CBA3aM ¢
06L1ecTBeHHOCTbIO M CMW, rocyapCTBEHHbIX M MyHULMMNANbHbIX CIYy)KaluX, 3aMHTepecoBaHHbIX B UCTOIb30BaHWN COBPEMEHHbIX
TEXHOJIOrWiA ANs ONTUMM3aLMM NOBCEAHEBHbIX PaBoYmnx 3ajauy.-

Lienb o6y4yeHus

[aTb roccnyxalmm akTyanbHble Ll,VIdeOBbIe HaBbIKU pa60TbI ¢ MA-nHcTpymMeHTaMu ana onTuMusaumm noBcefHEBHbIX pa6otmx 3ajauv.
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OCO6EHHOCTU NPOrpaMmbl

dopmat npoBeAeHUs: UHTEHCUB-NPaKTUKYM, 6 Mogynel Mo 1,5 4 + 2 UTOroBbIX NpakTUKyMa + 2 o6cyxaeHusi. Qokyc: TEKCT, Tabnumubl,

AOKYMEHTbI, Npe3eHTauunun, nnaHnpoBaHme n BHyTpeHHNUe KOMMYHUKauunu.

Mo okoHYaHuUK 06LLI,EHMF| Kaxxabln cnywartenb yVIp,ET C roTtoBbiMu AOKyMEeHTaMW, BU3yanamu u cueHapmamMmm nog CBou 3agadu.

PesynbTaT 06y4yeHus

B pesynbTaTe 06y4eHUs1 Ha Kypce cnyliaTenu HayyaTcs:

e Pa6oTtaTb c ChatGPT, GigaChat, AHaekcGPT, Kandinsky, HeyGen, CapCut.
e CosflaBaTb [1e/10Bble NUCbMa, CNy>KeOHbIe 3annCKK, CNpaBKu U TabnuLbl.
e CobupaTb NnpeseHTaumm, BU3yanmampoBaTb NPOLECChl, AenaTb UINKCTPaLUY U BUAEO.

3TO MeponpuATUe MOXHO 3aKa3aTb B KOpNopaTMBHOM opmaTe (06yyeHne COTPYAHUKOB OGHOM KOMMNaHuu).

[TporpamMmma oby4yeHus

OeHb 1.
Ba30Bblit HaBblk pa6oTbl ¢ UN: nucbMa, BOKYMEHTbI, TEKCTbI.
Mopaynb 1. Beegenue B UN: HelipoceTH KaK NOBCeAHEBHbI UHCTPYMEHT.
e 0630p kntoyeBbix MN-mogeneii: ChatGPT, GigaChat, AHAEKCGPT, X BO3MOXHOCTU U OrpaHNYeHNs B FOCCEKTOpE.
e Kak «pasroBapuBatb» ¢ I rpamMoTHO:
o CTPyKTypa 3anpoca (npomTa);
o HacTpoWKa CTUIS, TOHA, POJU, AANUHbBI, YPOBHSI POpManbHOCTU.
e Pa3bop napaMeTpoB:

o «TeMnepaTtypa» reHepauum (TOYHOCTb VS. KpeaTuB);
o «TOHaNIbHOCTb» (0dULMANbHO / HENTPANBHO / APYXENtOGHO);
o «pOneBou CTUMb» (HanpUMep, «MULLK, KakK 3KCNepPT», «OTBETb, KaK MOMOLLHUK»).

CueHapun NpUMeHeHus:

e Monpocutb MW cosfaTte TEKCT ANS KOMNEryu, pyKoBOLCTBA UM BHELLHErO noJslyyaTens.
e HacTpouTb OTBET MO TOHY: «BEXINBOE HAaNOMUHAHUE» UK «ODULMANbHOE Pa3bACHEHMEY.
o onyunTb pasHble GOPMYSIMPOBKM OAHOW U TOWM e MbIC/TU — U BbIGpaTb HYXXHYHO.

MpakTukym:

e HanucaHue 3anpoca no oAHo TeMe, MEHSIAA CTWUb: 0hULMANbHO, APYXXen6HO, KpaTKo.

o CpaBHEHWE, YTO MOJTyYNUOCh, U BbiBOAbI: «Kak MM MHTepnpeTMpoBan Moo Npocb6y? YTo BAMSET Ha pe3ynbTaT?»
o KoMaHAaHaa MUHK-Urpa: yragai, Kakon CTub 6bin 3aaaH.

e Cnywarenu nosy4yatoT CNMCOK 6a30BbIX MPOMTOB U WABNOHOB 4151 MOBCEAHEBHbIX 3aay.

Mogaynb 2. [lenoBas nepenucka ¢ MM: nucbMa, yBeAOMNIEHUS, CNYXKE6KMU.

o Kak ncnonbsoBaTb UM ans nogrotoBku Od)MLlMaﬂbHOVI nepenncku: O6paLIJ,eHVIF|, yBeAOMJIEHUA, OTBETbI Ha 3anpocChbl.

e PaboTac AEeNoBbIM CTUNEM!

o reHepauus MUCEM C HynNs;
o ajanTauus nof CTaHAAPTbl yYPEeXAeHUs;
o cobnofieHne aTUKeTa U CTPYKTYpbI.

e BosmoxxHocT N ans pepakTtypbl:

o nepedopMynnpoBKa («Hanuwm oPuLmManbHO», <y6epU NTMLLIHEE», «CAeNal BEXITMBOY);
o MpoBepKa Ha COOTBETCTBMUE CTUIIO;
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o aBTOMaTMyecKasi 3aMeHa pa3roBOpHbIX GOPMYJSIMPOBOK.
e NHcTpyMeHTbI: ChatGPT, AHaekcGPT, GigaChat, LanguageTool, Grammarly.
CueHapun NpUMeHeHus:

o OTBET rpaXkaaHuUHy Mo o6paLLeHuto.

o Cnyxxe6Hoe yBeJOM/IEHME KOJleram.

o CbMO-HaNoOMWHaH1e PYKOBOACTBY.

e 3anpoc/oTBET MO COrTAaCOBaHMWIO UM YTOYHEHWIO 3a[auu.

MpakTukym:

e HanucaHue yepHOBWKa NMCbMa MO 3aaHHOM CUTYaL MK,

o [poBepka ero yepes UU: nepedopmMynnpoBKa, KOppPeKTypa, CTUAN3aLms.

o CpaBHeHMWe Tpex BepCUI: OpuUrnHan, oTpeaakTupoBaHHy Bpy4YHyto, MN-creHepupoBaHHyto.
e Pas6op owmnb0okK 1 «nposanbl» MM — yunmces 6b1Tb pegaktopom UN.

e Cnywiatenu nosyyaroT CNUcok ¢ppas U NPOMTOB A1 YCKOPEHUS AE/TI0BOW NEPENUCKM.

Mopaynb 3. BHyTpeHHUe AoKyMeHTbl ¢ UN: cnpaBKu, NOACHUTENbHbIE, 3aMUCKM.

e Kak 6bICTPO co3fiaBaTh CNy)XebHble U BHYTPEHHUE AOKYMEHTbI ¢ nomoLlbio UW: cnpaBku, NOSICHUTENbHbIE 3aNUCKK, BHYTPEHHUE
OTYETbI.

e Pa6oTa c pernaMmeHTamu: cTpykTypa no FOCTy, norvka nogauv uHpopmawmm, CTUnb.

e cnonbsoBaHune NN gns:

o 0OopMIIeHUA TeKCTa B 1e/TOBOM CTUE;
o MPOBEPKM NOTUKK, CTPYKTYpbI, opdorpadum;
o aBTOMaTM4eckoro GopMaTUpOBaHNA NMOA LWAaGJIOH yYpexaeHus.

o NHcTpymeHTbl: ChatGPT, AHaekcGPT, GigaChat, Word, Google Docs, fiHaekc [lOKyMeHTbI.
CueHapum npUMeHeHus:

o [losicHMTenbHas No hakTy HapyLLIeHNs CPOKa UM U3MEHEHWS nnaHa.
e CnyxebHas 3anvcka c NpeAsioXXeHNEM UM 060CHOBaHUEM.

e BHyTpeHHss cnpaBKa no 3anpocy pyKoBOACTBA.

e 3anucka-pestoMe K TabnuLe, OTYETY, MUCbMY.

MpaKTnkym:

e Bbi6op keitca: «[osacHuTenbHas» nnum «Cnyxxebka».

o [eHepauus yepHoBKKa TekcTa ¢ UN.

o PeflaKkTupyOT NOA pernaMeHT yupexxaeHus, opmMaTupytoT, BbIYMTbIBAKOT.

e CrywaTtenu nosyyatoT LWaboHbI M NPOMTbI A TUMOBbIX 3a4au.

o OuHanbHasa npoBepka: «[ToKaXun JOKYMEHT, KOTOPbIA MOXHO OTNPaBUTb CErofHN».

WTtoroBsasa npakTuka gHa: Moi nepebii UM-a0KyMeHT.

MpakTUKyM: cnyliaTeny BbIGUpatoT peasibHyto pabouyto 3agady U3 cBoer NpakTuKu (cny)kebHasa 3anucka, NMCbMO, CripaBKa, BHYTpeHHee
yBeZOMJIEHWE) U CO3Lat0T AOKYMEHT C Hy/s ¢ NOMOLLbo MN-MHCTPYMEHTOB, MPoiAsA BECb LUK MOCTAHOBKA Lenu v Bbi6opa,
noaxoasuiero MW, popMynnpoBka 3anpoca, reHepauus TeKCTa, peAakTMpoBaHue 1 Npoeepka, opopMieHmne Nof CTaHAAPT yUpeXAeHus.

dopmar:

o Pa6oTa no uHavBuayanbHOMY LWaGNoHyY: y4acTHUK caM Bbi6upaeT hopmaT AOKYMeHTa.
o MoMolLLb OT TpeHepa: pastop NPoMTa, MoWcK hOPMyTMPOBOK, KOPPEKTYpa.
e MuHu-3awwmTa: «BoT uTo 1 caenan(a) — Tak 6bl 7 oTnpaBusi(a) aTo 3aBTpa».

Ha Bbixoae: rotoBbI OKYMEHT, NPUrOAHBIN K UCMOJIb30BaHMIO, U 3aKPENJIEHHbIV HaBblK B3auMmogeincTaumsa ¢ M/ no knoveBbiM 3agadam.
OeHb 2.

OTyeTbl, Npe3eHTaLMK, CoBeLLLaHUs, BU3yarn.

Mogaynb 4. Tabnuubl n 0T4éTbI ¢ UM: reHepaLus, aHanm3, NOSICHEHUS.

e Kak ncnonbsoBatb NN pgns cozgaHms paboumx Tabnuu, ¢ Hyns: «MnaH», «<Fpaduk», «Tabenb», «Peectp».
o [eHepauua CTPYKTYpUpOBaHHbIX TabNu1L, Ha OCHOBE TEKCTOBOIO 3anpoca.

o O6bAcHeHMe hopMyn, aBTO3aMnoIHEHWE 3HAYEHMI, MPOBEPKA NOTUKM.

o WHTepnpeTaums gaHHbIX: KaK Mosy4YnTb NOHATHOE MOSICHEHNE U KPaTKUI BbIBOA K OTYETY.

e 0630p MHCTpyMeHTOB: Excel c Copilot, Google Tabnuubl + Gemini, AHaekc Tabnuubl + GigaChat.
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CueHapuu NpUMeHeHus:

o [MnaH MeponpuATUA Ha MecsAl/KBapTan.

e Tabenb KOMaHAMPOBOK/OTNYCKOB.

o PeecTp obpalleHuit rpaxaaH.

o CBOAKa MO UCMONHEHUIO MOPYYEHUIA.

e ABTOMAaTMYECKOE COCTaBNEHMNE NOACHUTENBHON 3aNUCKK AN PYKOBOACTBA.

MpaKTuKym:

o GopmynupoBaHue 3anpoca: «Cosgaii Tabnuuy ana __».

e [MonyyeHne ot UM Tabnuuy + nosicHeHue.

o lpaBka, A06aBNeHNs, HAaCTPoOKa CTOMBLOB, reHepaL s NOANUCK K fOKYMEHTY.
e 3almTa: «4T10 6bI BbI MPUMEHNIM B CBOEN paboTe 3aBTpa?»

e CryliaTensimM ocTarTCs roToBble WabnoHbl Ans AanbHENLLErO UCMONb30BaHUS.

Mopaynb 5. BusyanbHbiii 1 BUAEOKOHTEHT ¢ MU: oT unniocTpaumii Ao BuaeoobpaLl,eHui.

e Kak ucnonb3oBaTb Bu3yasbHbiii U/ B paboTe roccnyxallero: 0610XKM AN fOKYMEHTOB, CXeMbl, MHdorpaduvka, BHyTpeHHUE KapTouKy,
nosapaeieHus.

e 0630p MHCTPYMEHTOB:

e Kandinsky 3.0 — reHepauus aenoBbix GOHOB, 6510K-CXeM, BU3YyasibHbIX CLIEH.

o LlleneBpym™ / GigaChat Vision — pa6oTa ¢ poccuiickumn MW no onucaxmto.

e HeyGen — co3gaHne KOpOTKOro BUAEO C FOBOPSiLLLE aBaTapKoy Ha 6a3e TekcTa.

e CapCut — reHepauus ponKOB C TUTPaMK, 3ByKOM, aHUMaLuein 1 aBTOMaTU4eCKUM MOHTaXKOM.

CueHapuu NpUMeHeHus:

o 06/10)XKa AN METOAMYKM / OTYETA.

o [amsTKa nnmM MuHKU-uHdorpadmka no BHYTPEHHEMY perfiaMeHTy.

o MNo3apaBuTeNbHOE/pasbsCHsIOWEee BUAeoobpaLleHme oT oTaena.

o «BusyanbHbI cnang» K npeseHTaunn: 6510K-cxema Unn KIto4eBoin Tesnc.

MpaKTukym:

o [eHepaLys 06/10XKM UM KapTOUKY A5 AOKYMEHTa U UHCTPYKLUMN.

e CospaHue Buaeo: B HeyGen (cosgaHue BUAEO C TEKCTOM + NULOM-aBaTapom) unm B CapCut (MOHTaX C BU3yasioM, 03BYYKOIA, TEKCTOM).

o BapuaHTbl WabnoHoB: «<Kak noaaTb 3asiBneHue», «Kyaa obpaliatbcsi», «<HoBasi MHMUMaTVBa, «[o3fpaBrieHne Kosieram oT oTaenan.

o Cnywartenu co3garoT Habop BU3yanos Uv BUAEO, KOTOPbI MOXHO peasibHO UCMOoNb30BaTh B paGoyeM npoLecce: Npe3eHTaumu,
MeToAMYKe, BHYTpeHHeM nopTarne, Telegram-kaHane yupexaeHus.

Mopaynb 6. MNpe3eHTauumn ¢ UN: cTpykTypa, TEKCTbI, BU3yan 3a 15 MUHYT.
e Kak 6bICTpO cobpaTh Npe3eHTauuto Nno paboyer 3agaye: OT CTPYKTYpbl A0 OOPMIIEHUS.
¢ NcnonbaoeaHue TekcToBbix MU (ChatGPT, GigaChat, AHaekcGPT) ans:

o CO34aHusi CTPYKTYpbl CNangos.;
o (OPMYNMPOBKU 3arofI0BKOB U NMOACHEHUI;
o afanTaluu TEKCTa NoA AeNIoBOMN CTUSb.

o [logkntoyeHue BusyanbHoro UN:

o reHepauus nsobpaxeHnui, boHos 1 cxem ¢ Kandinsky, LLiegeBpym, Midjourney (npu gocTyne).
o CepBuchbl NpeseHTauuii: Gamma, AAHaekc MpeseHTauun, PowerPoint ¢ Copilot — noa6op nof 3agaun roccekTopa ¥ COBMECTHYH paboTy.
CLieHapun NpMMeHeHus:

o [pe3eHTauma UTOroB paboTbl oTAENa.

e 3almTa NPOEKTHON NHULMNATUBDI.

e Busyanusaumsa MHCTPYKLMKN UK pernameHTa.

o O60CHOBaHWe BroAXKeTa NI USMEHEHNA NPOLELYPbI.

e O6yyatoLLas Unn BBOAHas NpeseHTaLms A5l HOBbIX COTPYAHUKOB.

MpaKTukym:

o Bbl6op TeMbl: «OTUYET», «[TpoeKT», «[osicHeH e,

e ['eHepauma nnaHa cnanfo., TEKCTbl U BU3yarn.

e C60p 5-7 cnangoB c opopMIIEHNEM B CTUNE YUPEXKLEHUS.

e CryliaTenu nosiyyaroT roToBbIW WAGMOH + 3 NpMMepa NPOMTOB AJ15 reHepauummn cnanfioB U BU3yasnos.
o [0 XenaHuto — 3awuTa: KOPoTKas npeseHTaumnsa CBoero pesynbTarta rpynne.

UtoroBas npakTuKa AHA: MUHU-NPOEKT.
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MpakTUKyM: KaXxapbli cnyLwaTenb CobMpaeT MUHU-KOMIIIEKT AOKYMEHTOB, OTPaXKatoLL il CKBO3HOM paboynil NpoLecc ¢ NPUMEHEHNEM
K. B dbokyce — LLeIOCTHOCTb, JIOrMKa, 0pOpPMIIEHNE N FTOTOBHOCTb K OTNPaBKe UK 3aluuTe.

Y10 HyXHO cobpaTb:

e Tabnuuy no 3agaHHoi TeMe (Hanpumep, «MnaH MeponpusTUits, «Fpadmk oTNyCKOB», «<PeecTp o6paLleHuit»).

o KpaTKyto NMosICHUTENbHYHO 3anucKy K Tabnuue.

o [MpeseHTauuto Ha 5—7 cnanfoB No 3TUM JaHHbIM C UCNOJIb30BaHMEM aBaTapa u3 HeyGen.

e NToroBoe NUCbMO (BHYTPEHHEE U BHELLHEE) C NPUKPENSIEHNEM JOKYMeHTa U GOPMYIMPOBKOW «4TO CAENAHO.

dopmar:

e MHanBMAayanbHas paboTa c WwabnoHamu.
o [oaaep)Kka OT TpeHepa: HaBuraums rno 3agadam, NnoMollb ¢ NpoMTaMu, GopMaTUpPOBaHMEM, IOTMKOM Nogauun.
o [IpoBepKa: y4aCTHMK caM MPOBEPSIET KOMIJIEKT Mo YeK-IMCTY «TOTOBO K OTNpaBKe?>».

Ha Bbixoge: NofHOUEHHbIN MUHU-AOKYMEHTONOTOK — OT A@HHbIX 0 OTYéTa 1 BU3yana — KOTOPbIN MOXHO UCMNOSIb30BaTb B peasnibHON
pa6oTe.

[lpenogaBaTenu

NWMAHW XaHym Kypb6aHkagbleBHa

9kcnepT no Al (MCKycCTBEHHOMY MHTENNEKTY) U HeilpoceTsiM. MeTogonor EdTech.

e 20+ neT onbiTa paboTbl B 06pa3oBaHny;
e 12+ neT onbiTa paboTbl METOLOOIOM;
e 3+ropa onbiTa paboTbl C CEPBUCAMU UCKYCCTBEHHOIO MHTENJIEKTA.

9KcnepT-npakTuK no paéote ¢ MN-cepBucamm, BHeAPEHMIO ux B 6U3Hec-npouecchl, cosgannto M-accncteHToB n yaT-60ToB ¢ ChatGPT.
MeHTOp Ha KapbepHOM MapkeTnneice oT HH.ru, akcnepT no Al-cepucam ansi noucka paboTbl U pa3BUTUSI Kapbepbl. CTapLuni
npenogasatesnb kadpeapbl UT MockoBckoro YHuBepcuteTa um. C.10. ButTe.
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