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CyMMMPOBaHHbIN y4eT paboyero BpeMeHU: npaeuna
NpUMEHeHUs1, cCoOCTaBNneHne rpapmkoB, onnaTa Tpyaa

B nporpamme o6y4yeHnsi HopMaTUBHbIe TPE6OBaHMS, HIOAHCbI BeleHUs U 0POPMIIEHUSI CYMMUPOBAHHOIO yYeTa paboyero BpeMeHH,
npakTVKa YCTaHOBJIEHWS! PEXXMMOB paboyero BpPEMEHH, aniropuTM NpoBepku rpaukos paboT, pacyeT CIIOXHbIX C/lyYaeB onnaThbl
TPyAa, olWn6BKM paboTogaTenien, KoTopble MOryT NPUBECTU K WTpadam. Crywarteny noayyat npakTUYecKme peKoMeHaaLmum no
nopaaKy NpUMeHeHUst CYMMUPOBAHHOIO y4eTa paboyero BpeMeHM.

Dara npoBepgenus: 5 -6 Hosi6pst 2026 ¢ 10:00 go 17:30
ApTukyn: Cr113797

Bup, 06yyenus: Kypc nobilueHns KBanudukaumm
®dopmart obyyeHus: [IHeBHOM

Cpok obyyeHus: 2 fHsA

MpopomkuTenbHocTb obyyeHus: 164acos

MecTo npoBepeHus: r. CaHkT-MeTep6bypr, JIuroBckuii npocnekT, 266¢1, busHec LieHTp Mpembep Jlvra (3 oyepefb), 4 aTax, Us nudTa
Hanpago. CTaHLMn MeTpo «MOCKOBCKME BOPOTa», «TE€XHONOMMYECKUI MHCTUTYT», «O6BOAHBIN KaHan».

CtoumocTb yuyacTus: 43 900 pyo6.
[AnA y4acTHMKOB NpeyCMOTPEHO:

MeToaunyeckuit MaTepmarn, Kobe-naysbl.

JI0OKyMeHT no oKoH4YaHuU oby4eHuns: o ntoram obyyeHus ciyliaTenu, yCnewHo NpoLueaLlne UTOroByto aTTecTaLuio No NporpaMme
o6yyeHus, nosyyaroT YL0CTOBEpPEHNE O NOBbILLEHWUU KBanubukauum B o6beMe 16 Yacos (B COOTBETCTBUM C JIMLIEH3UE Ha NpaBo
BefleHVsi 06pa3oBaTesibHON AeATeNbHOCTH, BblAaHHOK [lenapTaMeHTOM 06pa3oBaHusi M Hayku ropoaa Mocksbl).

Ilna Koro npegHasHa4veH

PykoBoguTenei otaena nepcoHana, HauyanbHWKOB OTAeNa Kaapos, HR — generalist, MeHeg»kepoB Mo nepcoHarsny, MeHeaXepoB Mo
KaZlpOBOMY aiMUHUCTPUPOBaHMIO, ByXranTepoB, OPUCTOB MO TPYA0BOMY MpaBy.

Llenb o6y4yeHus

nOJ'Iy‘-WITb npakTnyeckue pekoMeHgauuum no seaeHno CyMMnUpoBaHHOIo yqéTa pa6oqero BpeMeHU, paCCMOTPETb C/I0XKHbIe CUTyauuu u
npuHUMUNbl UCHUCNeHna 3apa60TH0|7| nnaTtbl Npy npuMeHeHNn CyMMUPOBAHHOIO y4yeTa.

PesynbTaT 06y4yeHus

B pe3ynbTaTte oﬁyquuﬂ cnywartenu cMoryT:

e BHefpsiTb CYMMMPOBaHHbI y4eT paboyero BpeMeH!.

e PaccunTbiBaTb HEO6XOAMMYIO YUCSIEHHOCTb PaBOTHUKOB.

e OnpefenaTb HOpMY paboyero BpeMeHu A8 OTAeNbHbIX KaTeropuit paboTHUKOB.

e CocTaBnsiTb NpaBusibHble rpadmkm A5 CMeHHOW paboTbl, TMEKOro rpaduka v Apyrux peXxMMoB paboyero BpeMeHu

o CokpallaTb nepepaboTkuy, ONTUMU3MPOBaTb paboyee Bpems 6e3 HapyLleHuin TK.

e CHuxaTb pacxogbl Ha ®OT 3a cueT rpamMoOTHOrO NJIAHMPOBAHUA 1 yyeTa.

e PaccuuTbiBaTb CIOXHbIE ClyYaun onnaTtbl TpyAa: CBEPXYPOUHbIe, BbIXOAHbIE U MPasgHUYHbIE AHU, OTMYCKA, HOYHbIE CMEHbI.
e N36exaTb NPETEH3NIN KOHTPOMPYHOLLMX OPraHoB U LWTpactoB.
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9TO MeponpuaTUe MOXHO 3aKa3aTb B KOpNopaTuBHOM opmaTe (06y4eHne COTPYAHUKOB OLHOM KOMMNaHuu).

[TporpamMmma oby4yeHus

AeHb 1

MoHaTHe 1 BuAbI paboyero BpemeHn. OTAMYMe paboyero BpeMeHn oT peXXMMa paboyero BpeMeHm.

MpaBuna ycTaHOBEHUSA U OpraHn3aLum paboyero BpeMeHu.

Buabl pa6oyero BpeMeHu.

OTnnYMe NoSHOro paboyero BPeMEHU OT COKPALLLEHHOTO U HEMOJHOTO.

Mpo6nembl yCTaHOBIEHUSI HEMOHOIO paboyero BpeMeHu ANs IbFOTHbIX KaTeropuii.

MpaBuna nsMeHeHUs paboyero BpemMeHu.

Oco6eHHOCTM paboyero BpeMEHU OTAENbHbIX KAaTEropuii paboTHUKOB.

3akoHofaTenbcTBO P®, oTpacneBble CornalleHus], KONNeKTUBHbIE AOrOBOPbI U NIoKaibHbl HOPMATUBHbIE aKTbl O PeXMMax Tpyaa v
oTAbIXa PabOTHUKOB.

MpaBunbHoe hopMyIMPOBaHUE NMPABOBbIX Y 3KOHOMUYECKUX MOHATUIA B IOKaNbHbIX HOPMATUBHBIX aKTax — 3asior YCMeLHoro
B3aMMOAENCTBUA C paBOTHUKAMU 1 C KOHTPOSIMPYIOLLMMI OpraHamu.

MpaBuna yyeta paboyero BpeMeHu, BefieHne Tabensi paboyero BpeMeHMu.

MoHATUe N BUADBI PE)XXUMOB paboyero BpeMeHMu.

JlokanbHble HOPMaTUBHbIE aKTbl MO PEXUMY TpyZa U OTAbIXa-BUAbl U UX COLEPXKaHUeE.

Kak Bbl6paTb M YCTaHOBUTb PEXMUM TPyAa U OTAbIXa PabOTHUKOB.

Pexkum paboyero BpemMeHH, Kak NpaBoBasi KaTeropusi.

ANeMeHTbI peXxuma paboyero BpeMeHHu.

MpaBuna usMeHeHNUs pexknuma paboyero BpeMeHMU.

XapaKTepucTrKa pexXxnMoB paboyero BpeMEHU, UX OTJIMYMS.

MpaBuna ohopMaeHna pexXxnMoB paboyero BpeMeHU B opraHusaLmm.

PeXXMM nATUAHEBHON M LWECTUAHEBHON paboyen HeJenu.

MoHATME 1 NpaBuna NPUMEHEHNS «CKONb3ALWero rpadukan.

Pexxum rubkoro paéoyero BpeMeHu. Mpo6aeMbl opraHnsaLum pexxmma ru6Koro paéoyero BpeMeHu.
PaspeneHve paboyero AHs Ha 4acTu.

PeXXUM HEHOPMUPOBAHHOIO paboyero BpeMeHMU.

CBepxypoyHasi paboTa UM HEHOPMUPOBaHHbIV paboumnii AeHb —MPaBOBOE pPeryIMpoBaHune, OTNYMS.
CMEHHbIN pexXnmM paboTbl: Kak COCTaBUTb, BBECTU B AENCTBUE U U3MEHUTb rpatMk CMEHHOCTM C y4eTOM NOTPeBHOCTEN OpraHn3aLuu.
Oco6eHHOCTHM pexkuma paboyero BpeMeHu AN COBMECTUTeSei, ANCTaHLMOHLLMKOB.

OCo6eHHOCTH pexxuMa paboyero BpeMeHN B KOMaHAUPOBKaX.

0Oco6eHHOCTM OpraHu3aLum pexxumMa paboyero BpeMeHu A1 NIbroTHbIX KaTeropuit paboTHUKOB.

CyMMuUpoBaHHbIl yyeT pabouero Bpemenu (CYPB).

MoHsiITUe 1 NpaBWa NPUMEHEHWSI CyMMUPOBaHHOIO yyeTa pa6oyero BpemeHu (CYPB).

CyMMUpPOBaHHbIN YYET NpU Pas3nyHbIX peXXnmax paboyero BpeMeHMU.

MpaBuna onpepeneHns HopMbl paboyero Bpemexu npu CYPB.

MO>HO /1M 3aN10XUTb B rpadMK CMEHHOCTU CBEPXYPOUHbIE Yacbl paboTbl UK HelopaboTKy 3apaHee (MO3uULUs CYAOB).

[MpaBuna onpepeneHna KonmMyecTsa CBEPXYPOUHbIX YacoB U nx onnarta npu CYPB.

OnpepeneHne CBEpXypPOUHbIX paboT Npu yBO/IbHEHUN paboTHMKa ¢ CYPB

WHavnBuayanbHasi Hopma paboymx 4acoB AJ1s pabOTHUKA: KaK y4ecTb Nepuobl OTNYCKOB, HETPYAOCMNOCOGHOCTH, NPOrysoB, ONO3[aHUN,
NPOCTOEB MpMW pacyeTe UHAMBUAYASIbHON HOPMbI.

MpaBuna onnatbl HegopaboTok npu CYPB.

0Oco6eHHOCTH paspaboTKu rpadmMKoB paboTbl U cMeHHocTH npu CYPB.

Pasnuuune rpamkoB CMEHHOCTM U rpaduKoB paboTbl, MOYEMY HEO6XOAMMbI NpaBUNIbHbIE GOPMYINPOBKY.

OCO6EHHOCTN OCBOBOXAEHUA OT PabOThl U COXPAHEHUA CpeaHero 3apaboTka Npu CyMMUPOBAHHOM yyeTe paboyero BpEMEHM.
CocTaBneHue rpadmkoB cMeHHOCTU. Kak paccuntatb He06X0ANMOe KONMYecTBO paboTHUMKOB NPU COCTaBNEHUM FPa@UKOB CMEHHOCTMU.
CnegnyeT nu cobntoaTb TPe6OBaHUS 0 MPOLOMKUTENBHOCTU MEXAYCMEHHOIO OTAbIXa NPU COCTaBNEHUN FPAaUKOB CMEHHOCTMU.
Oco6eHHocTn CYPB npu BaxToBOM MEeTOAE paboThl.

MoHsITMe U BUAbI BpeMeHM oTAblxa.

MpoAomKuTeNnbHOCTL paboyero aHaA (paboyeit CMeHbI) M NPOAOMIKUTENBHOCTb BPEMEHU OTAbIXa: y4eT NpaBoBbIX Tpe6oBaHuii 0
MeXAyCMEeHHOM oTAbIxe. ECTb 1 Takne Tpe6oBaHua?
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o [MepepbIBbl B TeYEHNE Paboyero AHs.

o CokpalleHve paboyero fHa (CMeHbI) NMpy HOYHOW paboTe U B NpeAnpasgHUYHbIN LeHb.

e BbixoAHble ¥ Npa3AHUYHbIE HU NPU Pa3/IMYHbIX PeXMUMax paboTbl.

o OpraHusauus paboTbl B BbIXOAHbIe U MPasfHUYHbIE AHW.

e AKTyasibHble BONPOCHI MPeAOoCTaB/IEHUs] OTMYCKOB ¥ pacyeToB NpU CYMMUPOBAHHOM peXxume paboyero BpeMeHMU.

e OCO6EeHHOCTU BpEMEHU OTAbIXa B KOMaHAUPOBKaX.

¢ UHdopmaumoHHble nucbma PocTpyaa P® u MuHTpyaa no Bonpocam pa6oyero BpeMeHU U BpeMeHU oTAablXa.

o OTBeTCTBEHHOCTb paboTozaTens 3a HeHagnexalliee perynupoBaHue paboyero BpeMeHu U BpeMeHu oTabixa. 0630p cyae6Hoi
NpaKTUKK.

77?2

QP??0777?777 2?7?7707 27?77 P77 2?70?7777 27777 2?2?7777 7?7?7777,

e Bbi6op ONTUManbHO CUCTEMbI OMaThbl TPYAa NPU CyMMUPOBAHHOM yyeTe paboyero BpemMeHu.

e OCO6eHHOCTM OKMIaIHOW CUCTEMbI OMnaTbl TPYAA, OMNJIaThl MO YaCOBbIM CTaBKaM U CA1e/IbHOM CUCTEMbI ONJaThbl TPYAa.

e Onnata pa6oTbl B BbIXOAHbIe U Hepaboure NnpasaHuYHble AHU. Pab6oTa B npefenax HOpMbl U 3a Mpefienamu HOpMbl U ee yyeT.

e Onnata cBepxypoyHoit pa6oTbl. OCO6EHHOCTM ONaThbl CBEPXYPOYHOI PaboTbl NPU HaNMYMK BbINAT B NOBbILEHHOM pasMepe B
npefenax y4eTHOro nepmoaa.

e MHble BbINNaThl: AonsaTa 3a paboTy HOYbHO, AonnaTa 3a paboTy BO BpefHbIX YCOBUSAX TpyaAa U np.

o ANIFOPUTM MUCYMCNIEHUS CpefHeil 3apaboTHO NaaTbl, P CYMMUPOBAHHOM y4eTe paboyero BpeMeH!.

e OCO6eHHOCTM oMnaTbl OKOHYaTeNIbHOro pacyeTa paboTHUKOM, YBOIMBLUMMCA A0 KOHLIa y4eTHOro nepuoaa.
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e Buapbl Tabenei yyeta paboyero BpEMEHM U OCOBEHHOCTM UX 3aMOSTHEHUSA.

e YyeT paboyero BpeMeHu: METOA, PErMCTPaLMmM OTKTIOHEHWUI, METOJ, CMJIOLIHOO 3aMOJIHEHWS.

e 3anonHeHue Tabens yyeta paboyero BpeMeHu Ha BoAMTENen aBToTpaHcnopTa.

e PacueT nonpaBoK K YACNEHHOCTM NEPCOHAa C YY4ETOM KOIMYeCTBa Pabounx MECT Ha OAHY TPYAOBYH (BYHKLMIO U pa3Hble Mo
NPOAOSIKUTENBHOCTU PABOYEro HS CMEHbI.

o PacuyeT HOPMaTUBHOM YUCIIEHHOCTU NEPCOHana B 3aBUCUMOCTU OT NJIaHOB NMPOU3BOACTBA (3arpy3Ku TEXHOOMMYECKUX IUHUI) 1
0CO6eHHOCTEN yyeTa paboyero BpeMeHMU.

e ANroput™m aHanu3a noTepb paboyero BpEMeHU B CBSI3U C HEBbIXOAaMU nepcoHana (oTrycka, 60/1bHUYHbIE, MPOryJibl).

e Pacyer nonpaBoOYHbIX KOSd)CbVIU,VIeHTOB K HOpMaTVIBHOVI YUCNNIEHHOCTU NepCcoHania Ha OCHOBaHMN AaHHbIX aHain3a HEBbIXOA40B 3a
NpeALecTBYOLLMIA Nepuog,.

MpakKTuKyMbI: MpaKTUYeckne NpUMepbl CoCTaBNeHUs rpadukoB paboTbl (CMEHHOCTM) NPU PasUYHbIX PeXXMMax paboTbl U pacyeToB No
onnare Tpyaa.

[lpenogaBaTtenu

EJTMCTPATOBA NannHa BaneHTHOBHA

JKcnepT No TPyAOBOMY MpaBy, NPaKTUKYHOLLNIA LOPUCT, NpeacenaTenb TpeTenckoro cyaa. OnbIT BeAeHUs rpaxxaaHCKuX gen B cyaax
obLei topucankumm 6onee 20 net. ABTop MoaenbHoro TpyaoBOro Koaekca rocyfapcts — yyacTHukoB CHIT. ABTop cTaTelt no TpyaoBoMy
npa.y.

[JoueHT kadeapbl rpaaaHcKoro n TpyfoBoro npaea opuanyeckoro dakynoteta PAHXuIC npu MNpeangerte PO.

KAHYHHUWKOBA CHe»aHHa CTaHuCcNnaBoOBHa

9KcnepT B 061aCTW TPYAOBOIo Npaea, ofbIT NPaKTUYECKON paboTbl FOPUCTOM U FNTaBHbIM ByXranTepoM B passiMyHbIX OpraHM3auusax
CaHkT-TeTepbypra 6onee 10 neT, B TOM YNAC/E B OpPraHM3aLusix aBTOMOGWUIbHOIO TpaHCTopTa B KaYeCcTBe PYKOBOAUTENS U FTaBHOMO
6yxrantepa.
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